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PREAMBLE:

WHEREAS it is the desire of both parties to this Agreement to foster the education of the children in
the community and to maintain the existing harmonious relations and settle conditions of
employment between the Division and the Association, to promote co-operation and understanding
between the Division and its staff, to recognize the value of joint discussions and negotiations in all
matters pertaining to working conditions, hours of work and wage scales, to encourage efficiency in
operation and to promote the morale, well-being and employment security of all employees in the
bargaining unit of the Association;

AND WHEREAS the Division and the Association have agreed to enter into a collective agreement
containing the following terms and conditions;

NOW THEREFORE THIS AGREEMENT WITNESSETH that the parties hereto, in consideration of
the mutual covenants hereinafter contained, agree with each other as follows:

INTERPRETATION:

Where the singular is used in this agreement, the same shall be construed as meaning the plural,
where the context so admits or requires and the converse shall hold as applicable.

ARTICLE 1: RECOGNITION

1.01  The Division recognizes the Association as the sole and exclusive bargaining agent for
those employees in the employ of the Interlake School Division as described in the
Manitoba Labour Certificate No. 4437 dated July 27, 1990, except "casual" employees
and those excluded by the Act.

1.02  For the purpose of this Agreement, the following definitions shall apply:

A. i) Reqular Full-time Employees are those working the prescribed hours of work
as per Article 12 (Hours of Work) and who have satisfactorily completed the
ninety (90) day probationary period.

i) Regqular Part-time Employees are those working less than the prescribed
hours of work as per Article 12 (Hours of Work) and who have satisfactorily
completed the ninety (90) day probationary period.

iii) Regular employees who apply for and are awarded a temporary/term position
through the provisions of the Collective Agreement will not be classified as a
temporary employee, and will therefore continue to accrue seniority and not be
deemed to be a probationary employee while in the temporary/term position.

iv) Temporary Employees — means an employee hired for a specific period of time
or for the completion of a specific job or until the occurrence of a specified event.

A temporary employee shall not be employed for a period to extend beyond six (6) months
except in either:
a) the circumstances as outlined in clause B. ii); or
b) where the Association and the Division have mutually agreed to extend the
six (6) month stipulation.
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CONTINUED ARTICLE 1: RECOGNITION

1.03

B.

i) Regqular Position — means a position that does not exhibit the characteristics of

a temporary/Term position.

i) Temporary/Term Position — means a full-time or part-time position that is to be

filled until the completion of a specific job or until the occurrence of a specific
event by reason of:

e)

an assignment solely related to working with one child who is expected to
leave the Division prior to the end of the School Year.

maternity/parental leave

long-term illness approved leave of absence

approved leave of absence; or

a specific project for a portion of the School Year

A temporary employee shall be paid at the minimum step of the applicable
salary classification:

a)

b)

d)

For the first twenty (20) working days (unless it is known that the term will
exceed twenty (20) working days) the temporary employee will not be
entitled to any of the rights or privileges of the collective agreement.

Following the period in (a), or if it is known that the term will exceed twenty
(20) working days, the temporary employee shall have an amount equal to
the current Association dues deducted by the Division from each paycheque
and the employee shall be entitled to all rights and privileges of the
collective agreement, with the exception that the employee will be deemed
to be a probationary employee for the entire period and shall not acquire
seniority under the provisions of the collective agreement.

The Division will, at the time of hire, provide a temporary employee with a
letter setting forth the length of time that the employee is expected to be
employed. A copy of such letter shall concurrently be provided to the
Association.

A temporary employee who becomes a regular employee within the same
classification, within thirty (30) working days of having completed
employment as a temporary employee, shall have their date of hire and their
seniority established as of their last date of hire as a temporary employee.

C. Casual Employee - means an employee who is employed on an irregular or
unscheduled basis, or students. A casual employee is not covered by this
Agreement.

Part-time employees and employees on lay-off may place their names on the support
staff substitute list in particular schools along with their availability and when utilized, will
be paid their current rate of pay.
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ARTICLE 2: EFFECTIVE PERIOD

2.01

2.02

2.03

2.04

This Agreement shall take effect and be binding upon the Parties from the first day of
July 1, 2023, to June 30, 2026 and thereafter until revised or terminated as hereinafter
provided.

Either of the parties wishing to revise this Agreement shall notify the other party in writing
not more than ninety (90) days and not less than sixty (60) days notice prior to the expiry
of this Agreement.

Notice in accordance with Article 2.02 shall be effectively given when registered and
mailed to the home address of the President of the Association and the lawyer as may
be designated by the Association from time to time.

Notice in accordance with Article 2.02 shall be effectively given when emailed and
mailed to the Secretary-Treasurer, Interlake School Division, 192 - 24 Avenue North,
PTH #67, Stonewall, Manitoba, or to such other address as the Division may have
supplied to the Association in writing.

ARTICLE 3: ASSOCIATION SECURITY AND DUES DEDUCTION

3.01

3.02

3.03

3.04

3.056

3.06

The Division shall advise the Association in writing of a new employee's name, position,
start date and work location.

The Division shall deduct from the wages of each employee covered by this Agreement
the monthly dues or special assessments established by the Association in accordance
with its constitution and by-laws. The first dues deduction shall be made after the
employee has worked a full pay period.

In consideration of the foregoing clause, the Association shall hold the Division harmless
with respect to all dues so deducted and remitted and with respect to any liability which
the Division may incur as a result of such deductions.

The Association shall advise the Division of the amount of the dues or special
assessments to be deducted and all amounts so deducted shall be forwarded by the
Division in one sum, to the Treasurer of the Association within fifteen (15) days following
the month of deduction, together with a list of names of employees from which dues have
been deducted.

The Treasurer of the Association shall notify the Division in writing of any changes in the
amount of dues or of any special assessments at least one month in advance of the end
of the pay period in which the deduction is to be made.

The Association agrees that there shall be no solicitation of members on the premises of
the Board during working hours except as permitted by this Agreement.

The Division shall send to the Association’s President electronic copies of all postings,
full-time and part-time hirings and transfers, lay-offs and recalls, resignations and
retirements.
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ARTICLE 4: MANAGEMENT RIGHTS

4.01

4.02

Except as otherwise expressly provided, the Division shall have the right, responsibility
and authority to manage, operate and regulate the Division and its affairs and functions in
all respects.

The Division shall exercise its rights in a fair and reasonable manner. The Divisions' rights
shall not be used to direct the working force in a discriminatory manner. The Association
recognizes the exclusive right of the Division to discharge, suspend or discipline
employees for just cause.

ARTICLE 5: NO DISCRIMINATION

The Association and Division agree that there shall be no discrimination, interference, restriction or
coercion exercised or practised with respect to any employee by reason of any of the protected
characteristics in The Human Rights Code, including without limitation race, nationality, religion,
colour, sex, age, marital status, physical handicap, ethnic or national origin, political beliefs, family
status, or by reason of membership or non-membership in the Association.

ARTICLE 6: PROBATIONARY EMPLOYEES

6.01

6.02

6.03

6.04

New employees shall be on probation until they have completed ninety (90) paid full or
partial days of employment. For purposes of this article, a days employment means days
actually worked and excludes sick leave days, general holidays, general leaves of
absence, and days not working during Christmas and midterm break. The Division may,
if it notifies both the Association and the employee in writing prior to the expiration of the
initial probationary period, extend the probationary period for a further period not
exceeding twenty-five (25) paid full or partial days of employment.

During the probationary period, employees shall be entitled to all rights and privileges of
this Agreement except with respect to discharge. The employment of such employee
may be terminated at any time during the probationary period without recourse to the
grievance and arbitration procedure.

After completion of the probationary period, seniority shall be effective from the date of
employment.

Employees new to the Division shall not be considered for posted positions during the
probationary period.

ARTICLE 7: SENIORITY

7.01

7.02

Seniority shall be defined as the length of continuous service since the date of last hire
and shall be the cumulative amount of time, other than overtime which the employee has
worked for the Division.

All seniority shall be stated in equivalent years of service to 2 decimal places (i.e. 6.18
years and 11.23 years).

A year of service shall be:
A. 1,400 paid hours for school administrative assistants and library technicians;
B. 1,045 paid hours for educational assistants and library clerks.

No employee shall receive credit for more than one (1) year of service during a (1)
year period.
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CONTINUED ARTICLE 7: SENIORITY

7.03

7.04

7.05

7.06

The Division shall maintain seniority lists showing the date upon which each employee's
service commenced, along with their seniority standing stated in the equivalent of years
of service. The Division will maintain separate seniority lists for school administrative
assistants, library technicians and educational assistants/library clerks.

Updated seniority lists shall be provided and sent to the Association and to each
employee employed under the agreement not later than September 30" of each year.
The seniority lists will be as at the previous June 30",

Each employee shall be permitted a period of fifteen (15) working days after receipt of
such seniority list to protest in writing any alleged omission or incorrect listing to the
Superintendent or their designate, but such protest shall be confined to errors or
changes occurring subsequent to the posting of the previous seniority list. In the event
the employee does not file a written protest with the Division within the time limit
stipulated, the list shall be considered as accepted as regard that employee. However,
when an employee is on vacation, leave of absence or sick leave, the employee may
protest the alleged omission or incorrect listing within fifteen (15) days of their return to
work. If the employee's protest is not settled to the satisfaction of the parties to this
agreement and the employee affected, the matter may be considered a grievance and
be processed under Article 9 hereof.

A. Seniority shall be maintained and accumulated during:

i) an absence due to sickness or accident for a period of time that the employee
has accumulated sick leave credits;

ii) an authorized leave of absence of up to thirty (30) days.

B. Seniority shall be maintained but not accumulated during:
i) an authorized leave of absence in excess of thirty (30) days;
ii) a period of layoff less than eighteen (18) months.

C. Without limiting the generality of the foregoing, an employee's seniority shall be
forfeited and their employment shall be deemed to be terminated and there shall
be no obligation to rehire under the following conditions:

i) the employee is discharged and is not reinstated,;
ii) the employee resigns;
iii) the employee is laid off for a period longer than eighteen (18) months;

iv) the employee, without valid reason, fails to return to work following an
authorized leave of absence;

v) the employee does not return to work from layoff within ten (10) working days of
being notified by telephone or email with confirmed receipt, or on the date they
are required to return, whichever is later;

vi) the employee retires.



ISD/IANTE Collective Agreement
July 1, 2023 - June 30, 2026 Page 8 of 27

ARTICLE 8: LAYOFFS, RECALLS AND TRANSFERS

8.01

8.02

8.03

8.04

8.05

In the event of a layoff, employees (other than temporary employees) shall be laid off in
the reverse order of their standing on the applicable seniority list, provided that the
employees to be retained possess the necessary ability, qualifications and skill to
perform the work.

Notwithstanding the foregoing, employees who are assigned solely to attend to one
specific student and who have been employed by the Division for less than one (1) year,
may be laid off out of seniority order.

Where the affected Educational Assistant has been employed by the Division for one (1)
year or more, if there is no equivalent Educational Assistant position within the same
school, the employee with the least seniority shall be transferred to an equivalent vacant
position at another school. If there is no equivalent vacant position at another school, the
junior employee within the school shall have the option of either being laid off or:

A. Ifthe junior employee within the school is a full-time employee, accepting a transfer
to the position occupied by the most junior full-time Educational Assistant in the
Division. The displaced Educational Assistant shall then have the option of either
being laid off or accepting a transfer to the position occupied by the most junior
Educational Assistant in the Division: or

B. If the junior employee within the school is a part-time employee, accepting a
transfer to the position occupied by the most junior Educational Assistant in the
Division.

The Division shall notify employees who are to be laid off fifteen (15) working days prior

to the effective day of the layoff or, in the absence of such notice, shall grant pay in lieu
thereof. A copy of such notice shall forthwith be provided to the Association.

Employees who are laid off shall be placed on a recall list, with a copy forwarded to the
Association, and shall be called back in reverse order of layoff, starting with the most
senior employee in the classification and descending from there, provided that the most
senior employee has the ability, qualifications and skill to perform the duties of the
position to be filled. In such cases, the job posting process shall not be followed.

Employees who have worked with the Division in more than one classification, and who
are subsequently laid off, shall be placed on the recall list for each of the classifications
in which they have worked.

Notice of recall to an employee who has been laid off shall be made by registered mail to
the last known address of such employee filed by the employee.

An employee who is on the recall list who is offered and accepts a position with fewer
number of hours than those worked at the time of layoff will continue to be treated as
being on the recall list while working in the position with fewer hours.

A. If a position of the same or greater number of hours than those worked at the time
of layoff subsequently becomes available, the employee will be offered the position
subject to relative seniority to others on the recall list and the requirements of
Article 8.03.

B. If the employee is offered and accepts such a position with the same or greater
number of hours, the employee will be placed into the position and the position
held with fewer hours will be filled with employees on the recall list or posted and
filled if there are no employees on the recall list.
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CONTINUED ARTICLE 8: LAYOFFS, RECALLS AND TRANSFERS

8.06

8.07

8.08

8.09

8.10

An employee on the recall list who is offered and refuses a position of the same or
greater number of hours than those worked at the time of layoff will have their
name placed at the bottom of the recall list.

No employee shall be permitted to have their name remain on the recall list in excess of
eighteen (18) months following the month in which layoff occurred.

A. If a suitable position has not been offered within eighteen (18) months and the
employee is not working in a position with fewer hours of work than at the time of
layoff, employment with the Division will be deemed to have been terminated, the
employee's name shall be removed from the recall list, and the Division shall
inform the employee in writing of this action.

B, If the employee is working in a position with fewer hours than at the time of the
original layoff, the employee will remain employed in the position with fewer
hours.

The notification provisions with regard to layoff do not apply to Christmas, spring and
summer breaks, nor to in-service, administration, or parent/teacher conference days.

If pursuant to the foregoing provisions an employee is displaced from their position and
is required to move to a position in a different school as part of the transition from one
school to the next and a position in the same classification at the employee’s former
school becomes available by November 30" of the school year, the employee shall be
entitled to choose to return to their former school or remain in the position at the new
school. The employee will have priority for the position at the former school over any
employee on the recall list at that time. If more than one employee is displaced from a
school, seniority shall prevail.

Where an employee has been transferred to a different school during the school year as
a result of the foregoing provisions, the employee may request to be considered as part
of the staff at the original school by submitting a School Preference Request Form. If
such a request is made, the employee shall, for the purposes of staffing decisions for the
beginning of the subsequent school year (up to November 30"), be considered to have
been on staff at the original school. Any available positions will first be filled with
employees that have submitted such a School Preference Request Form, in order of
seniority, prior to recalling other employees or posting the position(s).

An employee wishing to transfer from a position in one school to a similar position in
another school may submit, prior to April 30 in each school year, a Letter of Intent form
to the Division. The Division will consider any such requests as part of placement of
employees from one School Year to the following School Year based on overall
classification seniority in the following categories:

* Transfer requests
» Displaced employees
¢ Employees on the recall list

If a position becomes available that is consistent with the transfer request, the Division
will offer it based on seniority, subject to the employee having the necessary ability,
qualifications and skill to perform the work.

This provision shall only apply in the transition from one School Year to the following
School Year and while there are employees on the recall list. In the absence of
employees on the recall list, the available position shall be posted and the employee may
apply for the position in accordance with Article 15.
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ARTICLE 9: GRIEVANCE PROCEDURE

9.01

9.02

9.03

9.04
9.05

A grievance shall be defined as any difference arising out of the interpretation,
application, administration, or alleged violation of the collective agreement. An earnest
effort shall be made to settle grievances fairly and promptly in the following manner:

Step 1 The aggrieved employee(s) will submit the grievance to their immediate
supervisor within ten (10) working days of the alleged incident, stating the
article in the current agreement violated and the redress sought. The
supervisor shall render their decision within ten (10) working days after
receipt of the grievance.

Step 2 Failing satisfactory settlement within ten (10) working days after the dispute
was submitted under Step 1, the employee(s) concerned will submit the
written grievance to the Superintendent or designate of the Division. The
Superintendent or designate shall render their decision within ten (10)
working days after receipt of such notice.

Step 3 Failing satisfactory settlement under Step 2, the employee(s) concerned will
submit the written grievance to the Board within ten (10) working days after
receipt of the decision in Step 2. The Board shall render their decision within
fifteen (15) working days after the meeting date or within ten (10) working
days after the next regularly scheduled Board meeting, whichever occurs
first.

Step 4 Failing satisfactory settlement being reached in Step 3, the Association shall
indicate their intent to proceed or not proceed to Arbitration within fifteen
(15) working days of the Board's decision.

The time limits in the Grievance Procedure may be extended by mutual agreement
between the Board and the Association in writing.

Where a dispute involving a question of general application or interpretation occurs or in
the case of suspension or discharge, Step 1 of the Grievance Procedure may be by-
passed.

Replies to grievances shall be in writing at all steps.

An employee has the right to representation by an Association representative at any
stage of the grievance procedure.

ARTICLE 10: ARBITRATION

10.01

Referral to Arbitrator. When either party requests that a grievance be submitted to
arbitration, the request shall be made in writing, addressed to the other party to the
Agreement. Within five (5) working days thereafter, the requesting party shall provide the
other party with a list of up to three (3) proposed single arbitrators. Within five (5) working
days, the other party may agree to one of those names or provide a list of up to three (3)
additional names to the requesting party.

In the event that the parties are unable to agree upon an arbitrator within a further five
(5) days, the requesting party may within fourteen (14) working days request that the
Manitoba Labour Board appoint an arbitrator pursuant to Section 114 of The Labour
Relations Act.
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CONTINUED ARTICLE 10: ARBITRATION

10.02 Who May Be an Arbitrator. No person shall be selected as an Arbitrator who:
(a) Is acting or has, in a period of twelve (12) months preceding the date of their
appointment, acted in the capacity of solicitor, legal advisor, counsel or agent of
either parties;

(b) Has any pecuniary interest in the matters referred to the Arbitrator, other than being
a taxpayer.

10.03 Arbitration Procedure. The Arbitrator may determine their own procedure, but shall give
full opportunity to all parties to present evidence and make representations to it.

10.04 Decision of the Arbitrator. The decision of the Arbitrator shall be final and binding to
both parties, but in no event should the Arbitrator have the power to alter, modify, or
amend this Agreement in any respect. Should the parties disagree as to the meaning of
the decision, either party within three (3) working days of the date of the decision may
apply to the Arbitrator to reconvene arbitration in order to clarify the decision, which it shall
do within three (3) working days.

10.05 Expenses of the Arbitrator. The expenses of the Arbitrator shall be borne equally by the
parties to the arbitration proceedings.

10.06 Jurisdiction of Arbitrator. The Board of Arbitration shall not have jurisdiction to alter,
enlarge, modify or amend the provisions of this Agreement.

10.07 The Division will permit either the grieved or one (1) Association representative to attend
any Arbitration hearing held within working hours without loss of renumeration.

ARTICLE 11: WAGES AND PAY PRACTICES

11.01 The Division shall pay wages in accordance with Schedule "A" attached hereto and
forming part of this Agreement.

11.02 Salaries shall be paid on a bi-weekly basis.

11.03 Annual Increments:

A. Employees employed more than half time will receive an annual increment on the
first pay period following the recognition of full-time equivalent service.

B. Employees employed half time or less will qualify for an annual increment on the first
pay period following recognition of full-time equivalent service as follows:

i) Educational Assistants and Library Clerks - 15 hours or less have to work
two (2) years to receive an increment.

ii) All other Employees - 17.5 hours or less have to work two (2) years to receive
an increment.

All increments will be based upon employment with the Division.
Entitlement to increments shall be based on full-time equivalent service.

11.04 Where an employee is promoted from one classification to another, the employee shall be
classified for salary purposes in the new classification at either the step equal to or the
step having the next highest salary to that currently being paid to the employee.
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CONTINUED ARTICLE 11: WAGES AND PAY PRACTICES

11.05

11.06

Where an employee is awarded a position that does not involve a promotion, the
employee shall be placed on the comparable step on the salary schedule, and shall
maintain their present salary until the salary that is being paid for the position exceeds
such present salary.

Employees will normally be hired at the minimum step of their classification. Should it be
considered necessary to hire an employee at other than the minimum step, the
Association shall be notified prior to the employee being hired.

Upon authorization by the principal, employees required to use their own vehicles in the
performance of their duties, including employees who are required to travel between
schools during the working day, shall be compensated on a mileage/kilometre basis at the
same rate as is being paid to members of the Division's administrative staff.

ARTICLE 12: HOURS OF WORK

12.01

12.02

12.03

A. The normal hours of work for all full-time employees shall be as follows:

i) Educational Assistants and Library Clerks - up to six (6) hours per day and a
maximum of thirty (30) hours per week.

ii) All other Employees - seven (7) hours per day and thirty-five (35) hours per
week

Not withstanding these normal hours, the Division may establish a position having up
to a maximum of eight (8) hours in a day and forty (40) hours in a week, and in such
case, the hours so established shall be the normal hours of work for that position.

B. Library Clerk and Educational Assistant positions are considered to be separate
positions, however a Library Clerk or an Educational Assistant can have additional
hours added to their core position pursuant to Article 12.08. An employee who is
assigned to a combined position would work no less than three (3) hours per day in
in their core position in each half of such position.

C. The normal hours of work for all part-time employees shall not be less than three
(3) consecutive hours per day and fifteen (15) hours per week.

For the purpose of this Article, the term "school year" shall be that designated by the
Minister of Education as set out in the Regulations to the Public Schools Act.

Employees shall normally work the school year unless otherwise hereinafter specified:

A. Educational Assistants and Library Clerks shall normally work the school year other
than in-service/administration days on which their services are not required. If
Educational Assistants and Library Clerks are required to work on in-
service/administration days, they shall be paid their regular hourly rate for all hours
of attendance.

B. Educational Assistants and Library Clerks will work three (3) in-service/Professional
Development (PD) days during the school year, one (1) of which days shall be an
orientation day that is held during the first or second week of each school year. The
Division will determine the scheduling of the second and third days as described.
Educational Assistants/Library Clerks who are not employed as at the date such in-
services are held will not be provided with alternative in-service/PD time.
















































